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Module Aims:

The principal aim of the module is to introduce students to disciplines, skills and reflective
practice to prepare them for employment and / or study in Higher Education and specifically
to improve their employability skills. The module is designed for delivery in community-based
settings to meet the needs of learners who wish to enter employment and / or progress to
additional learning opportunities. The aims of the course are for learners to:

Develop an understanding of the skills required for employment

Analyse issues relating to time management and employment planning

Understand and apply the competencies required to prepare a personal statement of
skills (CV)

Identify and plan targets required for future employment and training goals

Expected Learning Outcomes

At the end of this module, students should be able to:

Knowledge and Understanding:

1.

2.

Adopt appropriate strategies for accessing, reading and evaluating information in

relation to seeking appropriate employment opportunities;

Abide by appropriate styles of writing and presentation for employment searches and

interviews;
Understand the different services and organisations that provide support when

seeking employment opportunities;

Employ common ICT and e-based tools and resources at the level of a general user

to support job applications and work-based learning;

Understand the purpose and importance of reflective practice in a work-based
learning context to become a confident learner and employee.

Transferable/Key Skills and other attributes:

Analysis and synthesis
Application and CV writing
Communication and presentation skills

Information searches and reviews

Critical thinking and writing for an (employer) audience

Reflection
Planning, time management and organisational skills

Team working and working collaboratively to achieve shared and individual goals




Assessment: please indicate the type(s) of assessment (eg examination, oral, coursework,
project) and the weighting of each (%). Details of indicative assessment tasks must be

included.

Assessment 1 is a portfolio of evidence with a summative reflective statement indicating how
the learner will apply work-based learning skills in order to gain employment and further
education or training.

Assessment 2 is a ten minute presentation, using ICT resources and software to
demonstrate how the skills required for confident work-based learning have been used to

develop own next steps towards employment and / or education.

Assessment | Learning Type of assessment Weighting | Duration Word count
number Outcomes (if exam) | (or equivalent
to be met if appropriate)
1 1,2&3 Portfolio 70% 1,400
2 4&5 Presentation 30% 600

Learning and Teaching Strategies:

seminars, student/group discussion and presentations, individual and group tasks;
activities to encourage reflection and evaluation including directed self- study;

use of information sources and research techniques;

a variety of communication methods including peer observation and feedback;
tutor and work based support.

Syllabus outline:

Writing at an appropriate level;

Developing a training needs analysis;

Using personal experience and reflection to address issues of confidence and self-
esteem;

Structuring of presentations, reports and reflective writing;
Developing professional work-based portfolios;

Managing ethical issues in work-based practice;

Conducting small-scale investigations;

Information search and review;

Using ICT and e-based tools and resources;

Setting personal development targets;

Planning for employment;

Planning for work-based learning;

Personal statement and CV writing;

Understanding barriers to own learning;

Working in a team;

Understanding how own learning and development can be supported.
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